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GOVERNMENT OF PUNJAB
DEPARTMENT OF HOME AFFAIRS AND JUSTICE
(HOME VI BRANCH)
Notification
The 19th November, 2001

No. G.S.R. 112{Consl.[Ari. 309/2001.—In exercise n-F the powers
conferred by the proviso to article 309 of the Constilution of In .ia,
and all other powers enabling him In this behall, the Gowvernor of
Punjab is plsased to make the following rules regulating the recruil-
men! and the conditions of service of the porsons appointed to the
PLH_}IIb Prosecution and Litigation, Head Oifice (Group *C’) Service,
ngmiely:—

RULES

. Short title, commencement and application ,—(1) These rules
may bo called the Punjab Prosecution and Litigation, Head Office
(Group 'C") Bervice Rules, 2001.

(2; Thcir shall come into force on and with effect from the date
of publication in the Official Gazette.

(3) They shall apply to the post specified in Appendix *A".
2, Delinitions:—In these rules, unless the context otherwise -
repuires:— _ [
(a) “Appendix" means an Appendix appended to these
Rules ;
b) ‘Director® means the Dircclor, Prosecution and
Litigation, Purjab;

(¢) *“Government” means the Government of the State of
Pupjab in the Depariment of Home Affairs and
Justice; and

(@) *“‘Service’” means the Punjab Prosecution and Litigation
Head Office (Group 'C’) Service,

3. Number and character of posis.—The Service shall comprise
the post specified In Appendix ‘A’ :

Provided that nothing In  these rules shall affect the inherent
right of the Government to add to or reduce the number of such

posis or 1o create now posts with different designations and scales
of pay, wheather permapently or temporarily.

q
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4. Appointing Authorlty,—Appoiniment 10

made by the Direclor.
nd experience—(1)
5. Meihod of appointment, qualifications a 2 —(.

Appointment 1o Lhe El:l;‘gf:c ghall be made in the mannst specified in

Appendix ‘B
i i ilable for appoint-
ovided that if, no suitable candidate 15 aval .
mvrtn;LFII rIJng,ir L--mutnﬁnn :m by dircecl appointment then m@p pointment
to the Service shall bs mads by transfer of a person holding a similar
or on identical post under a Siatc Government or Government of

India.
i i less he
9} No person  shall be appoinied lo the Service unless he
FDEEH-':::.‘S} the qu?uiif[uatrnn; and experience As spacified in Appencix ‘B
romotion shall be made on

* to th iee by '
(3) Appointment to tho Serv Kl have any right to claim

senlori'y-cum-merlt, basis, but no person &
promotion on the basis of seniorlly alone.
6. Pay of member of the service—The member  of the Service
ghall be entitled to such scale of pay, as may be authorised by the
Punjab Government from time {o tima. The scale of pay at présent
In force in respest of the members of the Service, ar€ glven in

appendix ‘A"

7. Discipline, punishment and appeal .—{1} In the matlers of
discipline. punishment and appeal, the members of the Service shall be
governed by the Punjab Civil Services (Punishment and Appeal) Rules,
1970, as amended from time to time.

(2) The authority empowered to lmpose penalties as specified in
rule 5 of 1the Punjab Civil Services (Punishment and Appeal) Rules,
1970, and the appellate authority thereunder in respect of the member
of the Service shall be respectively be the Director ‘and the

Government,

. §. Application of the Punjab Civil Services (General and Common
Conditions of Services) Rules, 1994.—(1) In respect of the maliers
whicp are not gpecifically provided in these rules, the members of the
Service shall be governed by the provisions of the Punjab Civil Services
(General and Common Conditions of Service) Rules, 1994, as amended

from tlime 1o time,

{2) The Punjab Civil Services (General and Common Conditions
il' E:;?rﬂc']: Rules, 1994, at present in force, are contained in
ppendix ‘C". :

9. Ioterpretation .—If any cuerticn arites ] i
) s as fo 1the inferpretation
of these rules, the Government shall decide the same. - "

v

d
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APPENDIX -C*
[See rule §]

GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(FERSONNEL POLICIES I BRANCH)
Notilication
The 4th May, 1994

No. G. S. R. 33/Const./Art. 379/94,—In exercise of  the powers
conferred by the proviso to article 309 of the Constitution of India, and
&ll other powers enabling himin this bshalf, the Governor of Punjib is
pleased to make tha following rules regulating the recruitment and
general and common conditions of service of persons appeinted to
Class-T, Class-IT and Class-1T1 services in connection with | the affairs
of the Stats of Punjab, nAmaly fe

1. Short title, commencement and application.—(1) Thess rules
may be called the Punjab Civil Services (General and Common
Conditions of Service) Rules, 1994,

{2) They shall coms into force at once.

(3) They shall apply to all the posts in Class 1, Class 1T and
Classlg-ﬂ' services in connection with the affairs of the State of
Punja

2. Delinitions.—In tﬁasn-- rules, unless- the context otherwise
requires,—

(2) **Appointing Authority” means an appeinting autherity speci-
fied as such in the Service Rules made under article 309 of
the Constitution of India in respect of any service or post in
conneclion with the affairs of the State of Punjab,

(b) “Board™ means the " Suberdinate Services Selecticn Brard,
t]‘:ul;ujlh or any other authority constituted lo perfirm its
ctiom ; '

(c) "Commission™ means 1he Punjab  Public Service
Commisejion ;

(d) *Direct Appointment’® mesns an appointment made
otherwise than by promotijon or by transfer of a pers:n
already in Lhe service of Government of Inuis or of & Stals
Government ;

i,
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—mrowowa

(® ““Government” means the Covernment of the SHtate of
Punjab in the Depariment of  Personmel and Administrative
Reformn §

(N “Reoognised  Unlvarsily or Instituglon®™ meand,—

(1) any university or (nstitutlon Incorporated by law in any
ol the State of India | or

(i) nny other university or ingtitutlon which I3 declared
by the Government lo be a recognised “university or
Institution for the purpose of these rules §

(8) *'Service™ means any Class I service, "or Class II serviee

constituled in eanneztion with the affairs of the Stals ul'_
Punjab i
=]

(h) *Service Rules™' means the service rules made under ')
arlicle 309 of the Constitution of India regulating the recruit-
ment and conditions of sarvice other than the general and
common oondiliond of service of persons appojnted

to any service or post  in connection with the affairs of the
State of Punjab ; and

(1) “Warhero™ means a defences “services ' personnel, or a
para-military forces personnel, whais a bosa flde resident
of Punjab State and Is killed, or discharged from the
above service on account of disability suffered by him
while [lighting for defending the border of the country in
Kargll sector of the State of Jammu  and Kashmir or fighting
for the couniry in any other sector or similar operation on or
after the [irst dayof January, 1999 which may be notifjed
by the State Government as undertaken for preserving the
unjty and illtl:gl‘iﬁ" of the motherland. HW' in
exceplional cases, the cases of those war herocs ocan also
be covered under this definition who, though, not
bona fide residents of Punjab State, but are yet closely
Eﬂnnﬂi;d o the State of Punjab, In such exCeptional
ciasos, the expressapproval oft :
it 5 mrr“PP fthe Department of Parsonnal

3. Nationality, domicile and charpcter of persons appoinfed to
the Service—(1) No person shall be mppointed t '
slbipien Proin o the Servica

(2) a Cltizen of India | or
(b) o Cltizen of Nepal | or

il
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(¢) a Subjoct of Bhutan § or

(d) ﬂn Tibotan rafuges who eame over to Indin befora the lat

ay of January, 1962 with tho intention of permanently
sattling in Indin § or

(8) n personol Tndlan orlgln who has migrated from Pakistan,

" Burmn, Srl Lankannd Bast African Countries of Keonya,

a Uganda and United Republic of Tanzania (formerly
' Tanganyika and Zanzibar), Zambin, Malawl, Zaire,

Ethiopia and Vielnam with the Intentlon of permancntly
: gettling in Indin g 8

Provided that aparspn belonging to any of tha categories (b),
(o), (d) anl (&) shall by parson in whoss favour a cortificate
of eliglbility has baan givan by the Governmant of Punjab
In the Dapartmant of Homs Affairs and justice.

(2} A persom In whose casa a  osrtifleats of oligibility
I8 necessary may bo admitted to an  examination or interview
conducted by the Commisslon or the Board, as the case may
%, on his * furnishing proof that he has applied for the
certificato  but he shall not be appointed to the Sgrvice unless the

mecessary cerlificate is given  to him by the Government of Punjab
in the Department of Homs  Affairs and Justjcs.

(3) No porson shall ba recroited to the sarvico by direct appoint-
mant, unless he produces,—

(%) A certlficate of character 'from the principal, Academie
officor of tha Universlty, College, School or Institution
last attended, it any, and slmilar certificates from two
responsible  persons not being hls rolatlves, who ara
Iocal acqualnted with him in his private [life and are

unconnected with his University, College, School or Insti-
tution ; nnd

{b) An affidavit to the effect that he was never convicted for
any criminal offence Involving moral turpitude and tlat
he was never dismissed or removed from servico of any

State’ Government or of Government of Indla or of any
Public Sector Undertaking.

4. Disqualifications—No person,—

(a) who has emtered into of cont
person having a spouse living ; or

(b} who, having n spouse living has ente

red into or contraclad
a marrlage with any person, skall be eligible for appointment to the
Service

racted o marrinpe with a

Provided that the Government, if satisfied thnt such migringe Is
permissible under the personol law applicable to such person and the
other party to the marriage and that there are other grounds for so
dolng, exempt any person from tho operation of this ryuls, '

Scanned_by CamScanner
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5. Age.—(1) Wo porson shall bo rocruited to the Service by
direct appointment if he is less than cightoon years or is more than
thirty years of age in the case of non-technical posts and thirty-three
years in the case of technical posts on the lst dayefJanuary of the year
immediately preeoding the last date fized for submission of applications
by the Commission or the Board, ns tho case may be, or unless hs
s within such range of minimum and maximum ago limits as may
be specifically fixed by the Government from time fo time:

Provided that where different lower end upper ege limits have
been specifically preseribed for posts in tho Service Rules,these limits

ghall be made applicable for sppointment to such posts §

Provided farther that the uppar age limit may be relaxed upto
forty-five years in tho cass of parsons already in the  employment of
the Punjab Qavarnment,other State Government or the GoVernment
of Indfa: i

Provided further that in the case of candidates belonging fo
Scheduled Castes and other Backward Classes, the upper age limit shall
beassuch as mayb2 fixed by the Government from tim® to time.

T(2) In the castofex-servicomen the upper ags limit shallbe such
.05 has been prescribed in the Punjab Recruitment of < Ex-sorvicemen
Rules, 1982, as ameaded {rom time to time.

(3) In the caspof appointment on “compassiomate ground on
jority basis the upper age limit shall ba such as may ba specifically
ixed by the Government from timeto time.

(4). In the case of appointment of a War-hero, who has been
discharged from defence services or paramilitary forces on account
of disability suffered by him or his widow or dependent member
of his family, the upper age limit shall be such as may be
specifically fixed by the Government from time to time.

6. Qualifications ete.—Subject to the provisions of thess rules,
the number and character of posts, method ofrecruitment and educa-
tional qualifications and experience for appointment to a post or posts
ina service and the departmental examipation,if any, shall be such as
may be specified inthe Service Rules made for that Service °

Provided that where appointment of Class-I or Class-]I non-
techmical post is offered to & war-hero, who has been discharged
from defence services or paramililary forces an account of disability
under the instructions issued in this behalf by the Government, the
edocaticnal qualification to be  possessad by such person
shall be graduation from a recognised university, ‘Such person Who
is offered Class-] or Class-II, or Class-II1 non-technical post, shall
not, however, be required to possess experience of technical or non-
technical post al the time of his initial appointment

—
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7. Probation.—(1) A person appointod to any post in the sarvice

i.;ihnllmmainl on probation for a period of two years, if rocruited by
Tott appointmont and one year if appointed ot horwise ;

Provided that :—

(8) any period after such appointment, spent on deputationon
4 corresponding or a  higher post shall count towards
the period of probation -

(b) inany case of an appointment by transfor, any period of
work on an equivalent or higher rank, prior to appoint-
ment to the Service, may inthe discretion of the appointing

authority, be allowed to count towards the period of
probation ;

(¢) any period of officiating appointment to the Servico shall
be reckonod as period spent on probation ;and

(d) any kind of leave not exceeding six months during of

at the end of period of probation, shall bs counted towards
, the period of probation.

(2) If, inthe opinion ofthe appointing -authority, the work or
conduct of a person during the period of probation is not satisfactory
-orif he has failed to pass the departmental examination, if any, prescri bed

in Service Rules within a period not exceeding two and a half years
from the date of appointment, it may,—. L

(a) ifsuch person is recruited by direct appointment, dj
with his service, or revert him to a Post on which hs
held lien prior to his appointment to the “Service by direct
appointment ; and

(b) if such parson isappointed otharwiss —
i) rovort him to his formar post | or

- (i) dealwith him insuch other manner as the torms

Xe 000 conditions of the previous appointmant Permit, -
(3) On' the completion of the period ‘of probation of a. Pperson,
the appointing authority MAY —

) “a) - if his work and conduct has, in its opinion bean satisfactory—

i) oconfirm such parson, fromthe date of hig appoint mant
a2 : or from ths dato ho completes his pariod of probation
satisfactorily, if heis not already confirmed ;or

(ii) declare thit he has complated his - probation satisfac.
torily, if he is already confirmad i or
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b} iChi k or conduct has not been in its opinion, satis-
o ﬁ%ﬁr;ﬁ%ﬁf ho hu': failed to passthe departmental exami-
nation, if any, specified intho Service Rules—

i i i ices, if appointed by dlrum_uppﬂinh

) dlﬂm?u‘:iiti! Tﬁ:mﬁ*:i nthnrw?su ravort him to his former
LR post, ordeal with him in such  manner 5% tha
; tarme ond conditions of his provious appointment

may permit ;
(i} extend his period of probation and thercafter pass

such order as it could have passed on the expiry
of the period of probation as specified in sub-rule (1) :

Provided that the total period of probation including extension,
ifany, shall not exceed three ycars.

8. Seplority.—Ths seniority Infer 3 of persons appointed o posts
in each cadre of a service shall be determined by the length of continuous

service on such post inthat cadre of the service : :

Provided that in the Gase of person recruited by direct appoint-
ment who join within the period specified In the order of
appointment or within such period as may be extanded from time
to time by the ﬂlfaiuling authority subject to a mazimum of four
month from the date of order of appoiniment, the order of merit
determined by the Commission or the Board, as the case may
be, shall not be disturbed :

Trovided further that in case & perscn s fermitted to join
the post after the expiry of -ihe said rericd of four months in
consultation with the Commission or the Board, as the case may

"“be, his seniority shall be detetmined from the date he joins the

poit §

~ provided further that "in case a person of the next ‘selactlon
has jolned a post in the cadre of the concerncd Service befors the
person referfed to In the preceding proviso jolas, the person So
referred shall be placed below all the persons of the next selections
who join within the time specified in the first proviso §

Provided further thatinthe caseoftwo or more persons appointed
onthe same date, their seniority shall be determined as follows j—:

(a) aperson appointad by direct appointment “shall be ssnior
to a person appointed otherwise ;

(b) aperson appointed by promotion shall be senior to a person
appointed by transfer ; .

(¢) intha cassof parsons appointed by promotion or transfer,
tha seniority shall ba daterminad accordingto the saniority
of such parson’ inthe appoint mants from which thay wore
promoted or transforred | and

_—
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(d) inthacass of prsons, apisintel 'by transfor from different
cadres, thair soniority shall by daterminsd  according o
pay, proferonce baing givento a parson who was drawing
a higher rate of pay in his previous appointment ; and
il tha rates or pay drawaare also the sams, thea by their
length of service in these appointments and if the length
of soevice isalso the sama, an older person shall be semor

10 & younger persom.

Note .— Seniority of persons appeinted on purely provisional basis or
on @dhoc basis shall be determined, s and when they are
regularly appointed keeping in view the dares of such regular

appointment .

9. Liability of mamaers Jol service (o trassfer.—A mambar, of
Service may be transferred 1o _aay post wasther included in any other
sarvice or oof, on the same terms and conditions as specified in
rule 3.17 of the , Punjab Civil Service Rules, Volume-l, Fart-l.

10. Liability to serve— A | member of 8, service shull, be liable to
serve el eny place, whether within orout of the State of Punjab, on
being crdered solode by the eppointing authority.

11. leave,|, pension vaod other matters—In respect of pay, leave,
pension end all, ﬂlhﬂ]’hmﬂtn‘l not expressly provided for in these
rules, 8 member of a Service shall be .governed by such rules and
regulations as may have, been or may hereafler be  adopted or made by
the compelent authcrity. ~

12. Discipline, penaltles and appesls.—(l) Inthe matter of discip-
line, punishment end eppeals, e memba of & Service shall begoverned
by the Pupjab Civil Sesvice (Tunishment end Appeal) Rules, 1970, a8
gmended rom time (o time,

() 1le euthonty cmupowered to impose pepslijes specified in

rule Softhe Punjpb Civil Service (Punishiment and  Appeal) R:u.lu
1970, and the sppellate autbcrily thereunder in respectof the Governs
menl ewployee shall be such s may be specified in the Service Rules.

13. Lisbility for vaccination apd re-vaccination—Every member
of"a Service shall get himscll vaccinsied or re-vaccinated when Punjab
Government 60 directs by 8 special or general order.

14, Oath of alleginnce.— Every momber of a Service, unless ha has

already done so, shall be required totake osth of allegiance to Indis -
ind to the Constitution of Indis as by law establishad,
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15. Minlmam edoeationnl and other qmlﬂlcnﬂun‘l.—-f” No person

shall ba appointed by diroct uppointment tothe post of Clork undor
the Punjab Government unloss ha is Matriculate in Second Division
or has passed Senlor Socondary Part-1T_ Examination from a recognised

university or institution.

(2) The person so appointed asClerk in terms of sub-rule (1),
shall have to qualify a test in Punjabi typewriling to be conducted
by the Board or by the appointing suthority at the specd of thirty
words per minute within/a pedod of one year from the date_ of his

sppoint ment

« (3) In case,the person fails to qualify the said test wfrithin the
poriod spacifisd in sub-ruls (2), hs shall be allowed annual increment
only with offect from the date ha qualifies such test, but ha shall not
be paid any arrear for the period, for which he could not qualify

the said test :

 Provided that where appointment of Class III nounstechnical post is
offered to a War Hero, who has been discharged from defence services
or para-military forces on account of disability suffered by him or
his widow or dependent member of his family, under the instructions g
issued in his behalf by the Government, the educational qualification
to be possessed by such person shall be Maltriculate from a
recognised university or institufion. Such persom will, however, be
not required to qualify the test in Punjabi typewriting as specified

in sub-rule (2).

16. Minimum educational and other qualifications for appointment to
the Stepo-typist Grade-Il or Jumior Scale Stenographer Grade-II—
No person shall be appointed by direct appointment ton post of 8
Steno-1ypist Grade-II, or & Junior Scale Stenographer Grade-II, under
the Punjab Government, unless he,—

(a) is Matriculate in) Second  Division or has passed Senior
Secondary Part-1I examipation from a recognised * university
or institutlon | and

(b) qualifies o test in Punjabi| Stenography to be held by the
Board or by the sppointing authority at o speed to be
spocified by the Government from time to time.
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17, Knowledge of Punjabl Language.-—No person ahall be appointed
to any post in any Sarvice by direct nppointment unless he has passed
Matriculation examination with Punjabi as one of the compulsory or
olective subjects or any other equivalent examination in Pumabl
Language, which may be specified by the Governmant from time to
tma :

Provided that where a person is appninted on eompassionate
grounds on priority basis under the ingtructipns issuad in this hehIf
by the Government, from time to time, the person %o appointed
shall have to pass an examination of Punjabi Language equivalent
to Matriculation standard or he shall have to qualify a test conducted
by the Language Wing of Department of Education of Punjab
Government within a period of six months from the date of his/her
appointment ;

Provided further that where educational qualifications
for a post in any service are lower than the Matriculation standard,
then the persom so appointed shall have to pass an examinafion of
Punjabi Lanpuage equivalent to Middle standard :

Provided further that where 8 War Hero, who has been dis- 4
charped from defence sarvices or para-military forces on account of
disability suffered by him or his widow or dependent member of
his family, is appointed under the instructions jssued in this behalf
by the Government, the person so appointed will not be required
to possess aforesaid knowledge of Punjabi Language.

18. Debarring for consideration for promotion of a Government
employee who refuses to accept promotion.—In the event of refusal to
accept promotion by a member of a Service, he shall be debarred by the
appointing authorily from consideration for promotion for all the
copseculive chances which may cccur infuture within a pericd of two
years from the date of such refusal to accept promotion 3

. Provided that in a case where the appeinting autherity is
satisfied that a member of a service has refused to accept prometion
under the circumstances beyond his ccnfrol, it may exempt such a
member for reasons to be reccrded, therefore, in writing from the
operation of this rule.

19. FPower torelax.— Where the Government |8 of tha opinion
thatif is necessary or expedient sotodo, it may, by order, for reasons
fo be recorded inwriting, relnx any of the provisions of thesa rules
with respect to any class or category of perscns :

Provided that the provisions relating to educational qualificas
tions and experience, if nny, shall not be relaxed.
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20. Overriding effeet.—The provisions of these rules shall
have effect notwithstanding anything contrary contained in any
rules for the time being in force for regulating the recruitment and
conditions of serviee for appointment to publio sorvioe and posts
in connection with the affairs of the State.

21. Interpretation.—1f any question arises a8 1o the interpretation
of these rules, the Government sliall decide the same.

A, 5. CHATHA,
Chief Secretary to Government of Punjab.’

- ———

BIKRAMIIT SINGH,

Principal Secretary to Government of Punjab,
Department of Home Affairs and Justice,

1447 CS|\P)}—Gowt, Press, U.T,, Chd.
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