PUNJAB GOVT. GAZ., NOV. 30, Z00] TAGHN 9, 1923 SAKA) 1369

GOVERNMENT OF PUNJAR
DEPARTMENT OF HOME AFFAIRS AND JUSTICE

(HOME-VI BRANCH)
Notiflcailon
The 19th November, 2001

No, G, S, R, 111/Const.fArt, 3092001 —In exercise of the powers
conferred by the provisoto article 309 of the Constjlution ufplnm‘a,
and all other powers enabling him in this behalf, the Governor of
Punjab fs pleased to make the lollowing rules, regulating the recrui-
ment and ke conditions of services of the persons appointed to the
E:;f}?- Frosecution and Litigation (Head Offies) Group *A’ Service,

RULES

. L. Short title, commencement and application.—(1) These rules may
be called the Punjab Prosecution and Litigation (Head Office)
Group ‘A’ Service Rules, 2001,

{(2) They shall come into force onand with effect from the
date of thelr publjcation in the Official Gazetic,

(3) They shall apply Lo the posts specified in Appendix "A’,

2. Definition.—In these rules, unless the context otherwise
requires,—

(a) "Aippcnflil“ means an  Appendix appended to these
rules;

(b) 'Director’ means the Dircctcr, Prosecution and Litigation,
* " Punjab;

{¢) “Governmint™ means the  Government of the State of
Punjab in  the Department of Home Affairs and Justice:
and .

{d) *'Service” means the Punjab Proseeution and Litigaticn

(Head Office) Group *A" Servico.

3. Number and character of posts—-The service shall comprise
tho posts specified in  Appendix ‘A’ .

Provided that nothing in  thesy rules shall offect the inberent
right of the Govermmmen! to add to or roduce the number of such
posts or to  creale new posts with different (lesignations and  scales
of pay, whether permanently or temporarily.
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4. Appointing authorlty.—Appeintment to the Servie
be made by the Government. .

o the Service
5, Pay of members of the Service—The mcthLitth]; i:];f: e

shall Le entitled 1o such scales of pay, »8 may be ;
Punjob Geveiument from time 1o (ime. hhﬂs;f"fa?t ohves in
piesent, in force in respect of the members of ihe s

Appendix "A'

jons—(1) Appeintment

i walil[eal
6. Methed of ajpointment, ard g specificd _in Appendix

1o the Service shall be made in 'he manner
IBI .:

Provided that if no sultable candidate is available f?g,aﬁﬁ:n
mint by prometion 1hen appe intment 10 the Serv " jdentical
made by transfer of a person hclding 2 smiar ek & i,
post uncer a Stafe Government OF Governiment &

i i rvice, unless
} No person shall be appointed fo a postin the S¢ Hee..
hie pfsﬁ:sﬁes the qualifications and experience a3 specified against the
post in Appendix ‘B’

9} Appointment to the Service by promoticn shall be made on
the 'Era}a.is n]i‘Psmimily-::um-merit but o person shall have oy right to
claim promction co he basis of senfority alore. : .

7 Ditciplie, punisi ment ard pppeal.—(1) In the matters of disci-
pline, punitlment £rd ippeal, e members of 1Le Service shall be
governed by tke Fipjab Civil Services (Punishment :nd Appeal)
Rulcs, 1970, as amended from time to time.

(2) The authority empowered to impose penallies as specified in
rule 5 of the Punjab Civil Services (Punishment and Appeal) Rules,
1970, and the appeliale suthority thereunder in respect of the
memters of 1he Service shall be as specified in Appendix "C'.

8. Application of the Punjab Civil Services (General and Commo
Conditions of Service) Rules, 1994.—(1) In respect of the ma.um':
which are not specifically provided in these rules, the members of
the Eﬂr’-'J:Ee G:Ealljhcndg%wrn:d hyﬂlhii provisions of the Pupnjab Civil
Services eral & ommon Conditions of Setvi
as amended [rom time to time. PRRREBER) e, 1984,

(2) The Punjub Civil Services (General and Common Conditi
il et : i n Couditions
?;1;1 pE::;;x e:}}_. ules, 1994, at present in force are contained ip

9, Interpretation.—If any question ar’:ws; - i
of these rules, the Government shall 1Ie::iid,,_-_ ;ﬁ ;3.1:2&_ interpretation
with the Department of Personnel, in consiltation
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APPENDIX ‘A’ 3
[See rules 1(3), 3 and 5)

Degignaticn Number of posts Total Scale of pay
of post Peymanent Tempo- (in rupees)
rary
| 2 3 4 3
Superintenilent 2 2 4 7,220—11 660
Grade-1
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APPENDIX ‘D
[See rule §]
GOVERNMENT OF PUNJAD

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES [ BRANCH)
Motification
The 4th May, 1994

No. G. S. R. 33/Const./Art. 309/94_In exercise of the powers
conferred by the proviso to artiele 309 of the Constitution of India, and
all other powerd enabling himin this behalf, ths Governor of Punjab is
pleased to make the following rules regulating the recruitment and
general and common conditiong of service of persons appointed to

Class-1, Class-Il and Class-111 services in connection with the affajrs
of the State of Punjab, namely 1—

1. Short title, commencement and application.—(1) Theso rules
may be called the Punjab Civil Services (General and Common
Conditions of Service) Rules, 1994,

(2) They shall come into force at onee,

(3) They sball apply to all the posts in Class T, Class 1T and
Class III services in conneclion with the affairs of the State of
Punjab.

2. Definitions. —In these rules, unless the context mhcrwiu'
requires,—

(a) **‘Apprinting Authority” means an appcinting autherity speci-
fied as suchin the Service Rules made under article 309 of
the Constitution cf India in respect of any service or pestin
connecticn with the affairs of the State of Punjab,

(b) “Board™ means the Subordinate Services Sclection Boeard,

Punjab or any other authority constituted o perform its
function;

(e) "Commission™ means (he Punjab Public  Service
Commissjon ;

(d) *Direct Appointment’ means an appointment made
otherwise than by promotion or by transfer of a person

already in the service of Government of India or of ﬂmu
Government ;
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ent of 1o State of

i 1" means the Covernm : ve
{c] Governmaon n il h{lmtnjﬂtrﬂt|1r¢;d

Punjabin tho Depariment of ~ Personnel
Refurms :

(f) “'Recognised Univorsity or [nslitution’ .

(i) any university ar jnstitistion incorporated by law in any
of the State of [ndia § or

(ii) any cther unjversity or instit .
by the Government 1o be a recognised
instituticn for the purpose of these rules § 1

(g) “Setrvice” means any Class [ service, or Clags 1[I service
constituted in connegtion with the affairs of the State of
Punjab §

(h) “Service Rules” means the service rules made under
article 309 of the Constitution of India regulating the recruil-
ment and condilions of service other than the general and
common conditions of service of persoms appointed
to any service ot post in connegtion with the affairs of the
State ot Punjab ; and

(iy “War hero™ means a defences services personnel, or a
para-military fcrces personnel, . who is & bona fide resident
of Punjab State and is killed, or discharged from the
abuve service on account of disability suffered by him
while fighung for celending the border of the country in
Kurgil sector of the State of Jammu  and Kashmir or [ighting
for the couniry ln any othel seclor of similar operation on or
after the first dayof January, 1999 which may be notifjed
by the State Government as underiaken for preserving the
unjly . and Irtegrly¥  of tke melkerland. However, in
exceplicnal cases, the cases of those war herces ean ajag
be covered under this definition who, though, mnot
bona fide residents-of Punjab State, but are yet lﬂlﬂHijl'
cconected fo the State of Punjab, In sych exceptional
:'J’:*L:ht:m':ﬁ;:f approval of the Department of Parsonnel

3. Nationality, domicile and chargeter of

the Service —(I) No parson shall be Bersons sppointed to
unless he is,— Ppointed  to thy Seryice

' meand,—

ution which 18 declarad
university or

(8) a Citizen of India; or
(B) a Citizen of Nepal ; or
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(¢) a Subject of Bhutan ; or

(d) & Tibetan refuges who came overto Tndia before the 1st

day of January, 1962 with the intention of mane
sattling in India § or l o - s

() & personof Indian origin who has migrated from Pakistan,
Burma, Srl Lankaand East African Countries of Kenya,
Uganda _and Unjted Republic of Tanzania (formerly
Tanganyika and Zanzibar), Zambia, Malawi, Zeire,

Elhi‘ﬂpia' and Vietnam with the intentfon of permanently
settling in India @

Provided that a person belonging to any of the calepories (b
(), {d) and () shall bs person in whos. favour a n:rtil'i::at}i;
of eliglbility has been given by the Government of Punjab
In the Department of Home Affairs and justice.

(2) A person  ip whase casa a  certificate of eligibility

I§ necessary may  _be admitted fo an examinatinn or interview

conducted by the Commission or the Board, as the case may

be, on his furnishing proof that he has applied for the

mnbrllﬁmtc but he shall not be appointed to the Service unless rhe

iinecessary ceriificate is given 1o him by the Government of Punjab
in the Department of Homa  Affairs and Justice.

{3) No person shall ba recruited to tha sarvice by dircet appoint-
ment, unless he produoces,—

{a) A certificate of character fiom the princlpal, Acndemic
officer of the University, Crllege, Scheol or instiruticn
last attended, if any, and slmilar certiflcates frem two
responsible  persons not being his relatives, who are
Iocal acqualnted with him in his private life and are
unconnected with his University, Cellsge, School or Insti-
tution ;=nd :

{b) An affidavit to the effect that he was never convicted for
any criminal offence involving moral turpitude and that
he was never dismissed or removed from service of any
State Government or of Government of India or of any
Public Sector Undertaking.

4. Disqualifications.—No person,—

(a) who has ¢ntered Into or contracled a marriage with a
person haviog a spouse living ; or

{b) who, having a spouse living has enfered inoto or contracted
; marriage with any person, skall be eligible for appointment to the
Ervice :

Provided that ‘the Government, if satisfied that such marriape fs
permissible under the persomal law applicable to such perscn and rhe
other party to the marringe and that there are other grounds for so
dolng, exempt any person from the operation of this ruls.
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5. Age.—(1) No porson shall bo recruited to ﬂ?; E;:‘:hltg
direct appointmont if he is less than olghteen ycars n;,nd thirty-three
thirty years of ago in the cass of non-technical posts of the year
years in the case of technical posts on the 1st d”'-"'f.']"-"“arg plications
Immediately preceding the last date fized for ’"hm'm?;:ﬂ ?Punlnu he
by the Commission or tho Board, a3 tho case miy '|":r its a3 may
is within such range of minimum and maxijmum agnﬂ::'
be specifically fixed by the Government from time 10 '

i its have
Provided that where different lower and upper age Limits
been specifically prescribed for posts in the Service R:u:e_s.thm limits
ahall be made applicable for appointment to such posts i

: xod up to
Provided further that the upper age limit may be rela
forty-five years in the case of persons already in the “mﬂﬁmﬁ
the Punjab Government,other State Government OT the
of India:

Provided further that in the case of candidates belonging h:ﬂ
Scheduled Castes and other Backward Classes, the upper age limit s
be as such as maybe fixsd by the Government from time to fime.

(2) In the caseofex-servicomen the upper -aga limil ghall be such
os has been préscribed in the Punjab Recruitment of Ex-servicemen
Rules, 1932, as amended from time to time.

(3) In ths cassof appointment on compassionate ground on
priotity basis the upper age limit shall be suchas may ba specifically
fixed by the Government from timeto fime.

(4) In the case of appointment of a War-hero, who has been
discharged from defence services or paramilitary :forces on account
of disability suffered by him or his widow cr dependent member
of his family, the upper age limit shall be such as may be
specifically fized by the Government from time to time.

6. Qualifications ete—Subject to the provisions of these rules,
the number and character of posts, method of recrujtment and educa-
tional qualificaticns and experience for appointment to a post or posts
ina service and rthe departmental examination,ifany, shall bs such as
may be specified inthe Service Rules made for that Service -

Frovided that where appointment of Class-1 or Class-]I non-
technical post is offered to @ war-hero, who has been discharged
from defence services or paramilitary forces on account of disability
suffercd by him or his widow or dependent member of his family
undor thoe instruclions issued in this bebalf by the Government 1]1&
cducaticnal qualificaticn to  be poEsessed such ;I:I-ﬂn
shall be graduation  from a recognised university. Such pmuup who
is offered Class-T or Class-Il, or Class-IIl non-technical “post, shall
pol, hewever, be required to i6CES eXperience .

technical post at the time of initial appoin of If.chmcal of non-
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7. Prabatlon.—(l) A person appolnted to any post in thasarvics
shallromain on probation for a porlod of two yoars, if recruited by
direot appointment and ons year if appointed otharwiss :

Provided that :—

(a) any period after such appointment, spent on deputationon
4 -corresponding or a  higher post shall count towards
the period of probation :

(b) -inany cass of an appointment by transfer, any period of
work on an equivalent or higher rank, prior to appoints
ment o ths Service, may inthe discretion of the appointing

authority, be allowsed to count towards the period of
probation ; :

() any period of officiating appointment to the Servics shall
ba reckonsd as pariod spent on probation :and

(d) any kind of lsave not excesding six months during or

at the end of period of probation, shall be eounted towards
the period of probation.

(2) 1If, inthe opinion ofths appointing authority, the work or

conduct of a person during the period of probation is not satisfactory
or if he has failed to pass tha departmental examination, if any, prascribad

in Service Rules within & pericd not excesding two anda half yaars
from the date of appointment, it may—

(a) ifsuch person is recruited by dirsct appointment, dispensa
with his service, or revert him to a post on which he

held lien prior to his appointment to the Sarvice by direct
appointmont ; and :

(b) if such parson isappointed otherwise —
(i) revert him to his former post ; or

(ii) dealwith him insuch other manner as the terms and
conditions of the previous appointment permit.

(3) On the completion of the pericd of probation of a person,
the appointing authority may —

{a) ifhis work and conduct has, in its opinion besn satisfactory—

(i) confirm such persom, fromthe date of hjs ufppcintmmt

or from the date he completes his period of probation
satisfactorily, if heis not already confirmed ;or

(ii) declare that hs has completed his probation satisface 3
lﬂl‘"}". if ha is already confirmed )
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) ; its opinion,

(b) ifhis wark 'or conlact has not bzen in :
factory orif he has failed fo passtho dopart montal axami
nation, if any, spaeified Inths Servica Rules—

Int-
i) dispense withhis services, if appointed by direct &ppo
0 iﬂf or If appointed inthurw?ﬁ' r:i:rm-t him turhhaiurml'
st, ordeal with him jn such  mann3
F;m ra.nd conditions of his previous appointment
may permit ;

i xtend  his iod of probation and {hercafter pass
" eﬂ'lrzlh n-rl:{ur Til could have paund-1 d on ﬂﬁﬂ lﬂ li;".f
of the period of probation as specifiod in sub-rule (1) =

Provided that the total period of probation including extension,
if any, shall not exceed thres years.

i el to posts
8. Seniorlty—The seniority Infer se of persons appointed lo
in each cadre H‘nwviu shall be determinad by th;E lengt h of continuous
service on such post inthat cadre of the service -

Provided that in the case of person récruited by direct Iﬁlpﬂlnt-
ment who joln within the period specified in the or c;rﬁ
appointment or within such period as may be extended from time
to time by the appointing authority subject to a maximum of l‘:;li:
month from the ﬁt: of order of appointment, the order of ment
datermined by the Commission or the Board, as the case may
be, shall not be disturbad : .

Provided further that in case a person is permitted lo join
the post after the expiry of the said pericd of four months in
consultation with the Commisslon or the Board, as the case may
be, his senfority shall be determined from the date he joins the
post :

= Provided further that In case a person of the mext selsction
has jolned a post in the cadre of the comcerned Servica before the
person referred to in the preceding proviso jolns, the person so
referred shall be placed below all the perions of the nextsclections
who join within the time specified in  the first proviso |
Provided further thatinthe caseoftwo or more persons appointed
on{he samedate, their senlority shall be determined as follows (—

(a) aparson appointed by direct appointment shall bs senmior
to a parson appointed othsrwise ;

b} aporson appointed by promotion shall be seniort

(0 gppointed by ftransfer ; & TR,

¢) inthe cascol persons appointed by promotion or transfer,
l: the senlority shall be deter mined acmrdjngmghl; ;ninﬂTy

of such persons in the appointments from  whi
promoted or tmml’urroc{xl' and ch they were
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{d) inthe case of porsons appointed

by transfer from different
culres, i

r saiofity shall ba determined according 1o
Pay. praferencs baing givento a person who was drawing
a highor rats of pay in his previous appointment ; and
if the rates or pay drawn are also the same, then by their
length of servica in thess appointments and if the length

of service isalso the same, an older person shall be senior
fo & Younger personm.

Note .— Seniority of persons appointed on purely provitonal basis or
on od hoe basis shall be defermined as and when they are
regularly appointed keeping in view the dates ¢f such regular
Bppointment .

9. Liabllity of members of service to transfer— A mamber; of

Sicvice may ba transforred to any post whother included in any other
sarvice or not, on {he same -terms and conditions a8 specified in
rule 3.17 ofthe Punjab Civil Servics Rules, Volume-I, Part.I.

10, Liability to serve— A member of a service shall be liabla to
serve al any place, whether within orout of the State of Punjab, on
being ordered sotodo by the appointing authority.

11. Leave, pension and other matters—In respect of pay, leave,
penfico end all crher metters mot cxpressly provided for in  these
rules, s member of a Service shall be gcverned by such rules and

regulations ss mayhave becn or mey hereafter be adopted or made by
the ccmpcicnt surherity.

12. Discipline, penalties and appeals—(l) Inthe matter of discip-
lie, punishment end spreals, s monle of 2 Service slall be goverced

I-'l:p‘ Ihﬂ Pﬂﬂkh Ci'ﬂll sﬂ\'h:ﬂ‘ lhﬂthuut E-]:I.d Arptau Eules,l!]']'{], a8
. amepded frem lime totime.

(2) The euvihorily empowered to impose penalties specified in
“rule Softhe Punjab Civil Service (Punishment and Appeal) Rules,
1970, and the appellate autherity thereunder in respect of the Govern-

ment employee shall be such as may be specified in the Service Rules.
* ' 13, LisbllMy for vaccination apd

‘of & Service shell gt himself vace
Coverrmont oo dizeds

re-vaccination.— Every member

Dated cr re-vaccinated when  Punjab
by & speciul o1 general crder,

¢ 4. Oath of alleginnce—Every member of a Service, unless he has
. Blrendy done so, shall be required to take caih of allegiance to India
#nd to the Constitution of India as by law establishad.
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15. Minlmwm educntlonal and other “u‘llﬂﬂ:lﬂﬂllﬂ-—l{” ‘Hﬂkwmn
shall ba appointed by direct appointment to the T.FE_J“ of mevi:inn
the Punjab Government unless he s Matriculate in Secon’ co gai sed
or has passad Senior Secondary Part-1I Examination from 2 1@ ity
university or institution.

(2) The person so appointed asClerk in torms of :uI'.hrunl:lnill LI:I
shall have to qualify a test in Punjabi typowriting o be e Giar
by the Board or by the appointing suthority at the speed o s
words per minute within a pericd of one Yyear from the date ©
appoiot ment

\ (3) In case,the person fails to qualify the said test "'fimm the
p-m-ii;d spacifiod i sub-rula (2), he shall be allowad annual increment
only with effect from the date he qualifies such test, but he shall not
be paid any arrear for the period, for which he could not qualify
the »sald test :

Provided that where appointment of Class 111 non-technical post is
offered 1o & War Hero, who has been discharged from defence scrvices
or para-military forces on account of disability suffered by him or
Lis wicow or dependent member of his family, under the instructions
issued jn his behalf by the Government, the educational qualification
to be possessed by sugh person shall be Malriculate from a
reco gnised university or institution. Such persom will, however, be
not required fo qualify the test in Punjabi typewriling as specified

“In mb-rule (2).

16. Minimum educational and other qualifications for appointm ent to

{he Stemo-typlst Grade-Il or Junlor Scale Stenographer Grade-IL—

No person shallbe appointed by direct sppeintment toa post of =

" Steno-typist Grade-Il, or o Junlor Scale Stenographer Grode-II, under
the Punjab Government, unloss ho,—

(a) is Matrioulate in Second, Division or has passed Senior
Secondary Part-Il examination from a recognised university
or institutjon 1 and

(b) qualifies » test in Punjabi Stenography to be held by the
Board or by the' eppolnting suthority at o speed to_be
specifiod by the Government from timeto tims,
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17, Knowledge of Punjahl Language.—MNo person shall be appointed
to amy past Inany Sorvice by lirsct appolotment unless ho has passad
Matrieular on examinatbn with Punjabi as one of the compulsory or
elective subjests  or wny other  equivalent examination in Punjabl
Language, which may be specificd by the Government from time to
thine

Provided that where o person is appointed on  eompassionate
grounds on priority bisis under the Instrugtions issusd in this bely ulf
by the Government, from time to time, the porson S5 appointed
ghall have to pass an examination of Punjabl Language equivalent
to. Mot riculution standard or he shall have to qualify a test conducted
by the Language Wing of Department of BEducation of Punjah
Government within n period of six months from the date of his/her
appointment ;

Provided  further that  where  educational qualifications
for n post in any service are lower than the Matriculation standard,
then the person s0 appoinied shall have to pass an cxamination of
Punjabi Language oquivalent to Middle standard -

Provided futher that where 8 War Hero, who has been dis-
charged from defence services or para-military forces on account of
disability sufferedd by him or his widow or dependent member of
his family, is appuinted wnder the instructions issued in this behalf
by the Governmenl, the person so appeinted will not be required
o possess aforesaid knowledge of Punjabi Language.

18. Debarring for consideration for promotlon of a Government
employee who refuses to accept promotion.—In the event of refusal to
nceept promolion by & member of a Sorvice, he shall be debarred by the
appointing authority from consideration for promotion for all the
copsocutive chunces which may cccur jnfuture within a period of two
years from the date of such refusal to accept promotion |

Provided that in a case where the appointing euthority is
satisfied that a member of a service hes refused to aceept promotion
under the circumstances beyond his ccnfrol, it may exempr such a
momber for reasons to be recorded, therefore, in writing from the
operation of this rule.

19. FPower to relax.—Whore the Covernment is of the opinion
that it is necessary or expediont Soto do, it may, by order, for reasons
to be recorded in writing, relax any of the provisions of thess rules
with respect to any cluss or category of persons :

Provided that the provisions relating to educational ' qualifica:
tlons and experience, If any, shall not be reluxed.

{
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ihese rules shall

—

! r

20. Overrlding effect.—The ?rnvlilﬂ?ﬁ o somlained in any

have effect notwithstanding anything =“"Ir‘"{hu ecruitment a0d
rules for the time being in force for rogulating

i toe and posts
conditions of servige for appolntment o public service
in comnection with the affajrs of the State.

21. Interpretation.—I1f any 4
of these rules, the Government sh

uestion arises as Lo the interpretation

all decide the game.

A, 5. CHATHA,

Chief Secretary to Government of Punjab.

— =

BIKRAMJIT SINGH,

of Punjab,

i gcretary to Government
o 2 . Justice.

Department of Home Affairs and

y
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